DO NOT STAPLE OR BIND ANY PART OF THE APPLICATION. Please fasten with paper
clips or binder clips. Do not staple, brad, spiral bind or permanently bind in any way.
You MUST include the following attachments, in this order, in support of your application:
A. Please list the compensation paid to:
a. Directors
b. Executive Officers
c. The highest-paid employees or independent contractors.
You should include compensation derived from a specific project’s revenue or funding
in addition to salary that comes from general funds. Additionally, if anyone receives
funding from foreign chapters or branches where your organization operates, or other
501(c)3 organizations with which you are affiliated, please indicate that as well.
Please include executive staff from satellite offices, not just the main office, in your
disclosure of salaries and compensation.
We need you to be as complete and transparent as possible about compensation to your
board, your executive officers, and your highest-paid employees or independent
contractors.
We will not consider your application without this information.
B. Include a summary of how you propose to use the grant funds that you are requesting.
Please include a detailed account of the project and its impact. Include in this an account
of what the funds will cover, exactly. Let us know exactly how much you need and what it
is to cover.
C. If you are asking for equipment of any sort, please provide catalog pages, estimates, a
list of all vendors with contact information (phone numbers, e-mail addresses, and the
vendor representative) and any other backup material that would be appropriate, for all
items requested.
D. We need a copy of your Internal Revenue Service status letter, stating that applicant is
an exempt organization under section 501(c)3 of the Internal Revenue Service Code.
The name of the applying organization must be identical with that on the status letter. If
your determination letter was issued more than 10 years ago, please provide a more
current status letter from the IRS.
E. If you have a tax exempt status in any country other than the United States as a charity
or a non-profit, please tell us where.
F. List of your full Board of Directors with contact phone numbers. We DO NOT need your
bylaws or articles of incorporation.
G. Most recent fiscal year tax return (990 Form) and financial statement if your gross
receipts are $50,000 or more. If gross receipts are less than $50,000, please provide a
current financial statement.

Web Application 7/21/16

